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1 Introduction
1.1 Purpose of this document

The Trader Portal Excise focus on the available functionalities provided to Traders in
regards to processing, handling and monitoring declarations for the Excise & EMCS
Regimes. The purpose of this document is to provide instructions and guidelines to
the Users of the Trader Portal Excise system (all stakeholders involved in the CDEPS
project on business process and functional level for Trader Portal Excise like customs
officers, CARM employees, economic operators, traders etc.), so as to become familiar
with the Trader Portal Excise application’s functions. The current User Manual is
design in a way to provide a support to users with basic knowledge, and help in the
proper use the Trader Portal Excise application. The User manual is available in both,
blue printed copy and on-line HTML help file format. The Trader Portal Excise
provides users the following options:

e-AD
e-AD at Dispatch
Excise Regime
Excise Warehouses
Production
Manufacturing
Loss/ Destruction
Excise Duties
Excise Stamps
Stamps Request
Stamps Collection
Excise Refunds
Submit new Request for Refund

Submit new Excise Product Supply Declaration
Search for Excise Declarations

Search for Excise Messages

{--:...%"E f]”: INTRASOFT @ GPM Consulting Page 8
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Tax Warehouse Inventory Reports

Annual Refund Quality for Beneficiary

Drafts

Templates

File Upload

Consultation Requests

Taxes Calculation

Excise Duties Tax Calculation
Excise Stamps Collection Tax Calculation

Excise Refunds Tax Calculation

1.2 Field of application

This document is recommended for reading by:

Business Users of TRADER PORTAL EXCISE;

Members of the Trader Portal Excise design team;
Members of the Trader Portal Excise development team;
Members of the Trader Portal Excise test teams;

Any person responsible for the deployment of Trader Portal Excise

IMTERMATIONAL
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1.3 Structure of the Document

The current document is structured as follows:
Section 1 provides introductory information.
Section 2 presents the reference and applicable documents.
Section 2.3 specifies the terms and acronyms relevant to this document.

Section 3 defines the TRADER PORTAL EXCISE context and describes the users
and functionalities that this software application covers.

Section 4 provides detailed description for each function of the application,
formats, usage etc.

{,-:-% ’II]-‘ INTRASOFT g GPM Consulting Page 10
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2 Reference and Applicable Documents
2.1 Reference Documents

Identifier Ver./Rel.
RO1 | CDEPS_TRADER Business Process Specifications 2.00
PORTAL_Trader Portal for Trader Portal Excise
Excise_BPS-SPECS
RO2 | CDEPS_Excise_MSG-SPECS CDEPS Message Specifications 2.00
RO3 | CDEPS-TRADER PORTAL-1- | System Requirements | 440
INTRO-SRS Specification for the Trader
Portal
Volume 1: Introduction
RO4 | CDEPS_TRADER PORTAL-2- | System Requirements 5.00
COMMON_SRS Specification for the Trader
Portal
Volume 2: Trader Portal-
Common Functionality

Figure 2-1. Reference documents

2.2 Applicable documents

Ref. | Identifier

Ver./Rel.

A01 | CDEPS_VisionDocument_VIS Vision Document 2.00
Figure 2-2. Applicable documents
{% il NTRASOFT @ GPconsng  Page )
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2.3 Terminology
2.4 Abbreviations and Acronyms

Abr/Acr Description

ARC Administrative Reference Code

BP Business Process

BPE Business Process Element

BPS Business Process Specifications

CDEPS Customs Declaration and Excise Documents Processing System
e-AD Electronic Administrative Document

EMCS Excise Movement Control System

FUR Functional Requirement

IMC Implementation Requirement

MEQOS Management of Economic Operators System
PFR Performance Requirement

RMS Risk Management System

SRS System Requirements Specifications

SUP Supplementary

ucC Use Case

USR Usability Requirement

Figure 2-3. List of abbreviations

2.5 Glossary

N/A
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3 Trader Portal Excise Context
3.1 General Information

The purpose of this document is to explain the various processes implemented in
Trader Portal Excise system. It describes the system activities and decisions based on
various events and collaboration with other systems or human actors. The CDEPS
Trader Portal Excise focus on the available functionalities provided to Traders in
regards to processing, handling and monitoring declarations for the Excise
Movement and Control System.

The CDEPS Trader Portal for Excise Movement and Control System implemented
activities for covering the following declaration type:

» e-AD (electronic Administrative Document)

The CDEPS Trader Portal for Excise Regime implement activities for covering the
following declarations and other forms:

» Excise Warehouse Declarations
o Production Declaration
o Manufacturing Declaration
o Loss/Destruction Declaration
» Excise Stamps
o Excise Stamps Request Declaration
o Excise Stamps Collection Declaration
» Excise Refunds
o Request for Refund
» Excise Duties

o Excise Duties Declaration

{,-:-% ’Ilf-' INTRASOFT @ GPM Consulting Page 13
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4 Getting started with TRADER PORTAL
EXCISE Application
4.1 Accessing TRADER PORTAL EXCISE Application

Access to the TRADER PORTAL EXCISE application for users, begins with the logging
window presented in the figure below (Figure 4-1). Simple screen looks with CDEPS
and Customs logo will appear and LOGIN window with two fields USERNAME and
PASSWORD, and two buttons: RESET and SIGN IN.

g’::';‘.%

=4

| P,

CDEPS

s’bﬂ

Usemame: | |

Password: | |

: Sign In

Figure 4-1. Login window
The following attributes are required in order user to start TRADER PORTAL EXCISE
application:

I First step is to enter USERNAME (e.g. name.lastname of the user)

& Second step is entering PASSWORD (e.g. at least 12 characters — figures,
letters and symbols)

Z Third step is to press on SIGN IN button if we are sure that the information

=
=
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Z Forth step is to click RESET button and to clear up the above fields and then
again on USERNAME or PASSWORD filed and to retype the correct info.

After the successful login, the system is displaying the common Trader Portal where
several menus are available: Actions, Transit, Import, Export and Excise. Depending on
User needs, one of the menus can be opened from the upper Home bar. We access
the TRADER PORTAL EXCISE application, as the window below shows (Figure 4-2):

=y CDEPS : My CDEPS
=

&

[y

e I
4.
e-AD

Excise Regime »
' Home Page

Search for Excise declarations

|

S frExcie messge .
o

TR

Tax Wareh I tory Report

Actions LRN
Annual Refund Quantity for Beneficiary

Change active rader
148413651174 Drafts

Templates

148412808795 cc
Fila Upload

148412745067 O e e at cc

148405809382 Taxes Calculation » ™

EMMIM - yadery | 1ue. Jan 10, =

2017

Figure 4-2. Home page of TRADER PORTAL EXCISE application
The user who can access the TRADER PORTAL EXCISE can be one of the following:

e Authorized Tax Warehouse Keeper

o This user is Trader/ Representative that can perform a number of actions
within the Trader Portal, specifically for Excise. This trader can produce, hold,
receive and/ or dispatch excise goods under a duty suspension arrangement
in a tax warehouse.

o Excise Trader

o This user is Trader/ Representative that can perform several actions within
the Trader Portal Excise subsystem. This actor is authorized for trading excise
goods under suspension of duty.

£ %ﬁ ! GPM C Iti Page 15
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¢ Registered Consignor

o This user is the Trader/ Representative that can perform several actions
within the Trader Portal, specifically for Excise. The Registered Consignor is
authorized to only dispatch excise goods under a duty suspension
arrangement from the place of importation.

¢ Registered Consignee

o This user is the Trader/ Representative that can perform several actions
within the Trader Portal, specifically for Excise. A Registered Consignee is
authorised to receive excise goods under a duty suspension arrangement.

e Temporary Registered Consignee

o This user is the Trader/ Representative that can perform several actions
within the Trader Portal, specifically for Excise. A Temporary Registered
Consignee is authorized to receive specific quantities of specific products for
a limited time under duty suspension arrangement.

‘i-:—% ’[I]-‘ INTRASOFT @ GPM Consulting Page 16
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4.2 Interface of TRADER PORTAL EXCISE Application

The Home page of TRADER PORTAL EXCISE application has several areas, as indicated
in the below picture. Red area provides user's information as name of the application
and logo of the Customs, then username and real name and last name of the logon
user and language of the interface option and logout button.

Blue area is the main menu with drop down options while in the green area all
functions of the TRADER PORTAL EXCISE application expanded.

Back to Drop-down menu
Home / with all functions

(N CDEPS : My CDEPS

>
===
- [t | e |
e-AD

I
Excize Regime ]
Search for Excise declarations -
» Home Page Search for Excise messages
e wn Tax Warehouse Inventory Reports DECLARATION
Annual Refund Quantity for Beneficiary TYPE
Change active trader

148413851174 Drafts TRF18A
Te late

148412808795 T CC247A
File Upload

1484127458007 Consultation Request CC347TA

148405609252  Taxes Calculation P TRN1SA

EMMTM - trader '251'.;.“"' e TRE15A

Figure 4-3. Main areas on the user interface of TRADER PORTAL EXCISE
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Change active trader
—

*

Home Page

Figure 4-4. Links to other applications in TRADER PORTAL

4.3 Excise Main Menu Functions

Functions of the main menu are: e-AD (e-AD at Dispatch); Excise Regime [Excise
Warehouses (Production, Manufacturing, Loss/ Destruction); Excise Duties, Excise Stamps
(Excise Stamps, Stamps Request, Stamps Collection); Excise Refunds (Submit new Request for
Refund, Submit Excise Product Supply Declaration)]; Search for Excise Declarations;
Search for Excise Messages; Tax Warehouse Inventory Reports; Annual Refund
Quality for Beneficiary Drafts; Templates; File Upload and Consultation Request.
Functions can be accessed either from menus from the top area of the Home page.

CDEPS : My CDEPS

o COCDCTIEET

Luar: Catarinn Donasks At Trader: usdesneanyt

Homa Baga e -
Searchfor Excise declaratons Exeise Dues
» Home Page Sesrch for Excise meisages Ewcise Stmps
o Taz Warehouse beveniory Repors. Excive Retunds.
Ansual Rehund Guantiy for Bensficiary UL
Changt active vader Vg, lan 18
148413051178 Drals TRPIEA mr
S czsamn "
File Upkaad
Vied, Jan 1
ABIITEEIT  Consuliation Recuest e =7
rapeossspaes  Tames Calcuiation e Lrene
» Tow,
e et TaETSA g
s asar | T — Tow, Jan 18
an
2 - Fii, Bus 18,
441020002850 s AP TazTEA e
. .. ) Fii, Dve 18,
4E02141458 |- sswt | 1o% Tacie o
) Han N i e
w110 R T e = >e
. Wed, DeaT, - Fri, Dea 18,
431109285227 |- masert | 0 TATIEA ey
- Tus. Dect . Fii, Dea 18,
asorsazsTy aur | Tin Tronsa o
- Tuw. Dect, Fi, Dea 16,
, ) . 18
40387082 madart | T TaCumA s

Figure 4-5. Main menu of TRADER PORTAL EXCISE application
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The following actions can be performed by a Trader through the Trader Portal in
respect to the Excise Regime:

v

v

v

Submit/ Amend/ Cancel/ Search/ View a Production Declaration;

Submit/ Amend/ Cancel/ Search/ View a Manufacturing Declaration;

Submit/ Amend/ Cancel/ Search/ View a Loss/ Destruction Declaration;
Submit/ Amend/ Cancel/ Search/ View an Excise Stamps Request Declaration;

Submit/ Amend/ Cancel/ Search/ View an Excise Stamps Collection
Declaration;

Submit/ Amend/ Cancel/ Search/ View a Request for Refund;

Submit/ Amend/ Cancel/ Search/ View an Excise Product Supply Declaration;
Submit/ Amend/ Cancel/ Search/ View Excise Duties Declaration;

Search/ View an Annual Refund Quantity for Beneficiary;

Search/ View a Tax Warehouse Inventory Report

4.3.1 Trader Portal General Functions

4.3.1.1 View Movements

Trader Portal User Permissions The system should check the operation scope
and the Authorisation rights per Appointment.

In case of a natural person, the user can view either all movements of the selected
Trader or only movements registered by the specific Appointee, as they have been
defined by the Administrator of the Legal Entity account.

In case of Import and Representation, the user can view the movements which have
been registered by himself.
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CDEPS : My CDEPS

T Cacmcacne

7+ Home Page
Acting LR MRITRN] ol s | e | SHTusOATE STATE i ACTION
Change activerader - Suarintes Uncer oy
142720014197 | 1SUBPSOMOD00D0TER | Fader!  Tue, Mar 28, M5 CCSISAA ol War 24, 20415 ' MEE2341 21234568 Y
1427200820088 | - tadert | Tue, lar 24, 2015 CCSISAA e, liar 34, 2015 | 3sjectsd MKk2I4121204508 | LN
1426849385735 | 1SMKOPSORO00008E0 | bederd | Fii Mar 20,2018 CCSISAA Moo, Uar 23, Sapried ussz3arzizsases | W
s ) Movenent
Von, ar 33, Viewe
1427109696612 - tadert | Nom, War i3, 2015 CCS4TA o unniiest Accested MREZI4121234568 | 12
Uan, Uar 23, Vg
1427108966131 | - vadarl  Ua, Wari3, 215 CCSTA s Wanitest accested uKeZII2IZ45E
Won, Mar 23,
1427100896619 | - taderl  Uon, WarI3 2015 CCSATA s Uanitest Accested uxezssr21zases L
1427109662211 | 1SMIOPSO1000000TZ)  tadert  Nom, Mar i3, 2015 CCSISAA o eI st K221 204088 X
R 015 e Mavenent
1ATII0TR00 adert | Uon, ar 33, 316 CCEITA g‘néllv.z. Uanitest Accested UREIINT 10 4ERE r“—,\_'"‘
von, Marz3, . Vv
1427108070119 | 1SMIOPSOI000000TES | vraderl  Wom, War 33, 2015 CCSISAA e Expoted MKEZII21Z34568 )
N42T 190811351 TIPSO WO00000TAS  Tader]  Mom, dar I3, 2003 CC3I3a A g‘"ﬁu" 3. txpoted MEAZI41Z 1234000 Ih_w
Won, War 23, View
1427108458235 | - tadert  lon, War I3, 2015 CCSITA . el Netifcaton Submited MAAZ341212050 M
Manallaeid i

Languoge BE] 5

User: rader]l Active Trader: trader-importl

Figure 4-6. View Movement General Window

The User can open one message by clicking on the red links ‘View Movement’ within

LRN or MRN.

CDEPS : My CDEPS

= —

o O

User: Katerina Doneska  Active Trader: uatdcompanyl

1% . Home Page  Wiew Movement

» Movement

Actions.
MRN/ARC/DRN |1 7MKTN5S01000000014

Change sdtive trader

LRN 1484056093827

Massage Type [TRNTEA
Message Ststus [Movement Relessed

% Movement Detsils

Messag identfication
Submitter's surname [ name

17TRODDO000L13

Katerina Donaska

Reference number

Country of destination code
Country of dispatch/export code
Containerised indicator

Dislog language indicstor 2t departure
Total number of items

Total number of packages

Total gross mass

Declaration date

Declaration place

Declaration place LNG

Copy numbar

Expiration Date

Hame

Download Signed Messages.

Submission Date |Tue Jan 10 15:50:48 EET 2017

State Date Tue Jan 10 15:58:02 EET 2017
TIN MK4027008150110
User Id trager

1484056093627

Former Yugeslav Republic of Macedon (MK}
Former Yugaslav Republic of Macedon (MK}
o

Macedcnian (MK}

1

1

1

10-01-2017

1

Macedonian (MK)

1

10-01-2017

MARK ANNFRSFNN

%
K=

ﬂ”

INTRASOFT

IHNTERMATIONAL

GPM Consulting Page 20

sbal Project Momomermen



CARM Customs Declaration and Excise Documents
Processing system (CDEPS)

REF: CDEPS_TRADER
PORTAL_EXCISE_UMN

User Manual for Trader Portal EXCISE

VER: 3.00

Getting started with TRADER PORTAL EXCISE Application

Street and number

SOHO 12 12

Postal code 23654
ity 05L0
Country cade Swedzn (SE)
NAD LNG Macadonian (MK)
TN MK423412124568
e Name MARK ANDERSENN
Street and number SOHO 12 12
Postal code 23654
ity osLo
Country code Sweden (SE)
NAD LNG Macedenian (MK}
TIN MK4027006150110
(CONSIGNEE) TRADER Name MARK ANDERSENN
Street and number SOHO 12 12
Postal code 23854
ity 05L0
Country cade Swedzn (SE)
NAD LNG Macedenian (MK}
TN MK4234121234568
(DEPARTURE) CUSTOMS OFFICE e K008I0
(DESTINATION) CUSTOMS OFFICE  ¢ofurance number MKO0SD30
CUOUSIEERe Ttem number 1
Goods description 1
‘Geods descriptian LNG Macedenian (MK}
Gross mass 1
Net mess 1
e Marks & numbers of packages 1
Marks & numbers of packages LNG Macedenizn (MK)
Kind of packages Drum, stes! (14)
Humbsr of packages 1
¥ Mavemsnt Histary
Entry Message Type Submission Date  Userld State
1 |TRnzeA Tus, Jan 10, 2017 18:58:02 Movement Relssssd
2 Trosoa Tue, Jan 10, 2017 16:55:30 Decision to Relesse
3 TROZ8A Tue, Jan 10, 2017 168:54:53 Accepted
TRIZEA Tue, Jan 10, 2017 18:50:51 Transit Validsted
TRN15A Tue, Jan 10, 2017 18:50:48 trader | Submitied

Figure 4-7. Opened Message
Message exchanges history. The system keeps the name of the generated and
received messages. Moreover, the system keeps the date and the time of the
generation or the reception of the concerned messages. The system also keeps the
sender and recipient of the message as well as the relevant movement identification
details for which the message was dispatched or received.

Message exchanges history details. For each declaration, the system keeps a
history of all message exchanges, in particular the following information:

* Message Type;
«  Submission Date;
o Userld

* State
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4.3.1.2 Print Movement Details

Allow for declaration details to be printed. The system allows the user to print the
provided declaration data.

Messaze identification | 17DM0000000042 |
Submitter's sumame / name Eaterina Donesla

mode at bordar Rail transport (2)
12343678.120
Greece (GE)

dfsdf

1484128087354
lIhte and Time of presentation 11-01-2017 11:48
1

1

12-01-2017 (000

Figure 4-8. Print Message Window
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4.4 e-AD

Submenu for e-AD is designed to Provide explanations on e-AD shortages or
excesses, Provide explanations on delayed e-AD delivery, to Submit new e-AD; to
Cancel an e-AD; to Change destination of an e-AD; to Split an e-AD; to Provide
explanations on delayed update of e-AD destination; to Alert or reject an e-AD and to
Report receipt of an e-AD in the CDEPS system.

4.4.1 e-AD at Dispatch

The Trader is able to perform the following actions to an e-AD in case his/ her MSA is
or going to be the MSA Dispatch:

e Submit draft e-AD

e Cancel an e-AD

¢ Change an e-AD

e Provide explanations on delaying destination fields,

® Provide explanations of shortages or excesses,

¢ Provide explanation on delaying the destination fields update.
e Search declaration

e Viewe-AD

The Submit draft e-AD funtionality describes the activities carried out by an
autenticated user/ consignee or consignor in order to submit a new declaration. As a
precondition the user has been authenticated into the system and is associated with
sufficient permissions to perform the action; the consignor is authorized to dispatch
goods under duty suspension or the consignee is authorized to receive the excise
goods.

e Upon successful validation, the system registers the new e-AD under the state
“Submitted”;

e If the validation of the submitted data fails, the declaration is not registered to
the system and the user is notified of all possible errors;

e An ARC is associated with the e-AD,

e The user can print the e-AD.
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The user activates the Submit new e-AD action by choosing a specific document type,
hence, the system displays the respective to type Declaration Details screen in
editable mode.

CDEPS: My CDEPS

B ==—] Uar: Kataring Doratks  Active Trader: ussdenmpand

|"%-,..af CHECTIEDIE

' EMCS Dispatch Decharation

» Submitted Draft of e-AD [Dipatch Declaration) vilime Ceclaratio ,,l Register Deelaration l Praft Deciaration

o @
©

SaveAs Template  Save As Draft

e

Figure 4-9. Submit New Excise Declaration submenu- window

The user provides values to the respective fields and continues submitting the
request for registering a new e-AD through the Submit action. In continuation of this
chapter are described several alternatives on the user requests and system response.

¢ Upon successful execution, the system displays a notification message to the
user.

e The user activates the File Upload action; hence, the system displays the File
Upload screen and prompts the user to upload the file containing the e-AD
data. The user provides the XML file and proceeds to submit the declaration.

e The user enters the relevant information and proceeds to save as draft. The
system continues processing the request

e The user chooses to abort the action. The system displays the main screen of
the system.

e The user enters some or all relevant information and proceeds to save data as
template. The system continues processing the request

e If the result of the process is unsuccessful then the system notifies the user
through and error notification message of the identified errors and prompts
the user to correct and resubmit.
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4.4.1.1 General Details

¥ Geneal Detals

LL) 1427002237

Invoice number

Invoce date

ongn type code Flesse Selact =]

Date Tiw of dispatch

Destination type code Flease Select (=]
oy S Please Select [

Traniport arrangement  Flease Select [=]

Subissicn massage tye  Flease Select [=]
Deferred Submission Fag

Import Sad

Imped SAD pumbsr

Figure 4-10. General Details

Note: Some of the fields are opened and user needs to enter proper figures or letters;

Some of the fields are with drop-box/ or select one/multiply choose, means that user

need to select one of the given options;

In case of dates, user is selecting date by clicking on the proper date in the proper

month.
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4.4.1.2 Dispatch

For part of the Dispatch, same rules are implied and the User fills in the necessary
data.

¥ Cupaich
Consignor [Cispateh) Import Office

e Loesgror Plemse Seiec [ ] Reference nunbir -
L S —
e [Competent Author ty] Dispateh Office
Srew Nane
Strest Musiber Reference nunber -
oty

Postal conde

Largusge cods

Plave of Dispatoh

Select Place of Dispatch | Please Select [ |
Trader Excise Number

Hamme Larguage Indeator >
Street Nane
Street Numbar
Gty

Postal coce
Larguage codt

Docurment descripbion

Reerence of document

Languags Indiemer -

Figure 4-11. Dispach
4.4.1.3 Delivery

As in previous parts, same basic rules are implied. If the option for search with blue
lens is shown, then the user can search what is available for searching.

¥ Delivery

Consignes
Trager [d Sz Delivery Place Trader
Nare
Street Namme Tracke 1d e x
Srreer Nurmber Hime
City Strest Nare
Pesal code Street Number
Country code Cey
Language code Postal code

Country code

Delivery Flace Customs Offics Lrgwge mda

Reference number -
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Figure 4-12. Delivery

4.41.4 Transport

uon

The user can add new goods item by clicking on “+" button and the operation can be
repeated as many times as necessary.

¥ Transpon
Transport Arranger Trader
o Transpor: Mede -
VAT mumbar
Complemantiry ifformation
Hame
e Language Indicator -
el
Sy
posal code s =
Counary code
Transport Details

Language cove

Transport unit code -

First Transpoter Trader Icentey of TARSPOTT Urts

Commercal seal icentificaton
VAT numbar
Naire ety formation
Strwet Nasrme
Strest Nurnber Language Tndiease =
cry

1 .

Pesml code Seal information
Counery code Languace Indicato =
Language code

Figure 4-13. Transport - window

4.4.1.5 Guarantee

uoon " on

As in previous parts, same basic rules are implied. The User can add “+" or “-" remove
new Guarantees in this section. If the option for search with blue lens is shown, then
the user can search what is available for searching.
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¥ Guanntss
Movemen! Guarartee
Guarantor Type code | Fiease Seiect =] E—
Guarantee
Guarsnzes Tvoe =
Sy E Princpal Tin

Trade Excive Number a =

Narme -

Srree: Name =

Street Number

Cry Guomraim refererme rmanke

Postal code Access code

VAT number GuaraTee amount

‘Counry mde

Language code

Figure 4-14.Guarantee - Window

4.4.1.6 Product

uoon " on

As in previous parts, same basic rules are implied. The User can add “+" or
new item in this section.

remove
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Ne.

Excise product code
CN Code
Quantity

Gross weight

Net weight
Alooholic strength
Degres plato

Fiscal mark

Language Indicator
Fiscal mark wsed fleg ~ [T]

Designation of origin
Language Indicator
Size of producer
Density

Commescial desaiption
Langusge Indicator
Brand name of products

Language Indicator
Statistical value

Pachages
Kind of packages
Number of packages
‘Commercial seal dentification

Seal information

Language Indicator

Wine Product

Wine product categony
Wine growing zone code

Third country of origin
Other information

Language Indicator

Viine cperation code

Mational Product

National product code
CN Code

Domestic origin
Measwrement unit

Quantiry

Fleas= Seect =

Previous Administrative References

Pravious documant referance

Previous document type

Credit Information

Previous document item numbar

Previous document quantity

Previous document quantity unit

Figure 4-15. Product Details -

Save As Template

Window

Save As Draft

Q6

b

|

&
L

n M4,
’”E

a0

,;I,,
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4.5 Excise Regime

Submenu for Excise Regime is designed to manage Excise Warehouses (like
Production, Manufacturing, Loss/ Destruction), Excise Duties, Excise Stamps
(Stamps Request, Stamps Collection), Excise Refunds (Submit new Request for
Refund, Submit Excise Product Supply Declaration) in the CDEPS system.

4.5.1 Excise Warehouses

Through menu Excise Warehouses, the Trader is able to Submit New Production
Declaration, to Amend a Production Declaration, to Cancel a Production Declaration,
to Submit New Manufacturing Declaration, to Amend a Manufacturing Declaration, to
Cancel a Manufacturing Declaration, to Submit New Loss/ Destruction Declaration, to
Amend a Loss/ Destruction Declaration, and to Cancel a Loss/ Destruction
Declaration.

CDEPS : My CDEPS
LS i st iopor | ot | e
eAD

home Page Encive Regime ; Excise Warehouses v Production
Search for Excise declarations Excise Duties Manufacturing
— o, A==,
Tam Warehouse Inventory Reports. Exgise Refurnds -
Actions LRN e o b
Anneal Refund Quantity for Beneficiary
Charge sctive trader ; Wed, Jan 11, Wigw
1484138511744 pope L) P Rejectsd M402TD0B150N0 | 2
Tacnglade Wed, Jan 11, i L o
1434128087554 emplates C34TA 207 Ragaired ME402 15010 | (e ren
File Upiaad § —
143412748067¢ cTA Wed. Jan 11, | Anival Notification MK4D2TD08150110
Consultation Request
" " Tue, Jan 10, L O
1484058053027 Taxes Caleulation » INIEA 2017 Mcvement Released M40ZTD0150M0
Tuse, dan 10 Tue, lan 10 "
SMN = laasdl JEEIRA, Siamies

Figure 4-16. Menu Excise Warehouses
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4.5.1.1 Production

Under this section, the Trader is able to Submit New Production Declaration, to
Amend a Production Declaration, to Cancel a Production Declaration.

4.5.1.1.1 SUBMIT NEW PRODUCTION DECLARATION

The user has been authenticated into the system and is associated with sufficient
permissions to perform the action.

e If the validation of the submitted data fails, the declaration is not registered to
the system and the user is notified of all possible errors;

e Upon successful validation,

o the system registers the new Production Declaration under the state
"Submitted"”;

o aunique MRN is assigned to the declaration;
o the user can print the declaration.

The trader activates the Submit new Production Declaration action, hence, the system
displays the Declaration Details screen in editable mode. The trader provides values
to the fields and activates the Submit action to proceed.

oon CDEPS = My CDEPS

) Proguction Decuration

» Excise: Production Dedaration Submission Vilidate Declaration l Register Declaration l Print Declaration E

3 Basic Desais

3 Body Prodection Declaration

ZaveAs Template  Save As Drant

eoe

Figure 4-17. Submit new Production Declaration- Subwindow
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The trader enters the relevant information and proceeds to submit the
declaration.

¥ Racc Detaik

Refararce rumbar | 14RA37450A240

Date of submission |15.02.2017 (Competent Authority) Customs Office

Pafasance numbes

Referende of tax warthouse keeper Reference of tax varehouse

Irader 1d o x Irader 1d

Name HName

Street Hama Serest Name

Street Kumoer Strest Number

Ciy Cay

Poral code Pesul code

Language code Language code

¥ Bocy Production Declaraton

Body Froduction Declaration

Ne.

National product coce
CH Code

Demesic angin
Mearurament unit

Qrantiy

Figure 4-18. Submit new Production Declaration - Expanded View
Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:

If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for the
draft declaration. The user provides the XML file and activates the Submit action to
proceed.

If the user provides values to some or all fields and proceeds to save data as draft.
The system continues processing the request

If the user chooses to abort the action, the system displays the main screen of the
system.

If the user provides values to some or all fields and proceeds to save data as
template, the system continues processing the request.

If the process execution completes unsuccessfully due to validation errors, so the
system displays the Production Declaration Details screen in editable mode
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populated with the submitted data and displays notification messages describing the
validation errors.

4.5.1.1.2 AMEND A PRODUCTION DECLARATION

The user has been authenticated into the system and is associated with sufficient
permissions to perform the action. Other pre-conditions:

» The concerned declaration is opened in view mode following searching;

» The concerned declaration is either in the “Registered” or "Under
amendment"” state.

As result of this action:

» In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending amendment'.

» In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Amend a Production Declaration action while viewing the
declaration, hence the system displays the Production Declaration Details screen in
editable mode. The user updates the values to the fields and activates the Submit
action to proceed. When the process execution completes successfully and the
system displays a notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the request
data. The user provides the XML file and activates the Submit action to
proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

e The process execution completes unsuccessfully due to validation errors, so
the system displays the Production Declaration Details screen in editable form
preserving the data provided by the user and displays notification messages
describing the validation errors.
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4.5.1.1.3 CANCEL A PRODUCTION DECLARATION

The user has been authenticated into the system and is associated with sufficient
permissions to perform the action, and

e The concerned declaration is opened in view mode following searching;

e The concerned declaration is either in the “Registered” or "Under
amendment"” state.

As result of this action, in case of valid data entry, the input data are registered in the
system and the state of the declaration is set to ‘Pending cancellation’. While in case
of invalid data entry, nothing is recorded in the system and the user is notified of all
possible errors through an error notification message to allow corrections to be
made.

The user activates the Cancel a Production Declaration action while viewing a
declaration, hence the system displays the Cancellation Details screen in editable
mode. The user enters the relevant information and activates the Submit action. The
process execution completes successfully and the system displays a notification
message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Cancellation Details screen in editable form preserving
the data provided by the user and displays notification messages describing
the validation errors.
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4.5.1.2 Manufacturing

Under this section the Trader can Submit New Manufacturing Declaration, to Amend
a Manufacturing Declaration, to Cancel a Manufacturing Declaration.

4.5.1.2.1 SUBMIT NEW MANUFACTURING DECLARATION

The authenticated user activates the Submit New Manufacturing Declaration action,
hence, the system displays the Declaration Details screen in editable mode. The user
provides values to the fields and activates the Submit action to proceed. If the
process execution completes successfully and the system displays a notification

message to the user.
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Figure 4-19. Submit new Manufacturing Declaration — Subwindow

Save As Draft
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As result of this action, if the validation of the submitted data fails, the declaration is
not registered to the system and the user is notified of all possible errors. While upon

successful validation,

® the system registers the new Manufacturing Declaration under the state

“Submitted”;

e a unique MRN is assigned to the declaration;

e the user can print the declaration.
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Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:

If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for
the draft declaration. The user provides the XML file and activates the Submit
action to proceed.

If the user provides values to some or all fields and proceeds to save data as
draft. The system continues processing the request.

If the user chooses to abort the action, the system displays the main screen of the
system.

If the user provides values to some or all fields and proceeds to save data as
template, the system continues processing the request

If the process execution completes unsuccessfully due to validation errors, so
the system displays the Declaration Details screen in editable form populated with
the submitted data and displays notification messages describing the validation
errors.

4.5.1.2.2 AMEND A MANUFACTURING DECLARATION

As pre-conditions are needed:

e The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

e The concerned declaration is opened in view mode following searching;

e The concerned declaration is either in the “Registered” or the "Under
amendment" state.

Result of this action could be:

¢ In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending amendment'.

¢ In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Amend a Manufacturing Declaration action while viewing the
declaration, hence the system displays the Manufacturing Declaration Details screen
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in editable mode. The user updates the values to the fields and activates the Submit

action

to proceed. The process execution completes successfully and the system

displays a notification message to the user.

Alterna

tively, there are several other cases where on different user requests and

commands, the system will act appropriately as described below:

If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the request
data, then the user provides the XML file and activates the Submit action to
proceed.

If the user chooses to abort the action, the system displays the Main screen.

If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

If the process execution completes unsuccessfully due to validation errors, so
the system displays the Manufacturing Declaration Details screen in editable
form preserving the data provided by the user and displays notification
messages describing the validation errors.

4.5.1.2.3 CANCEL A MANUFACTURING DECLARATION

As pre-

conditions are needed:

The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

The concerned declaration is opened in view mode following searching;

The concerned declaration is either in the “Registered” or "Under amendment"
state.

Result of this action could be:

In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending cancellation’.

In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Cancel a Manufacturing Declaration action while viewing a
declaration, hence the system displays the Cancellation Details screen in editable
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mode. The user enters the relevant information and activates the Submit action. The
process execution completes successfully and the system displays a notification
message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Cancellation Details screen in editable form preserving
the data provided by the user and displays notification messages describing
the validation errors.
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4.5.1.3 Loss/ Destruction

Under this section the Trader Can Submit New Loss/ Destruction Declaration, to
Amend a Loss/ Destruction Declaration, and to Cancel a Loss/ Destruction
Declaration.

4.5.1.3.1 SUBMIT NEW LOSS/DESTRUCTION DECLARATION

As result of this action are possible two outcomes:

v' If the validation of the submitted data fails, the declaration is not registered to
the system and the user is notified of all possible errors;

v" Upon successful validation,

® the system registers the new Loss/Destruction Declaration under the state
“Submitted”;

e a unique MRN is assigned to the declaration;
e the user can print the declaration.

The user has been authenticated into the system and is associated with sufficient
permissions to perform the action. After she/ he activates the Submit new Loss/
Destruction Declaration action, hence, the system displays the Loss/ Destruction
Declaration Details screen in editable mode.

CDEPS : My CDEPS
|
|%T.'.Zf [mios Lt | o | et | e

User: Katering Donesks  Active Trader: catdompanyl

' oxm/Oestiuction Declantion

» Excize: Loss Declaration Submission alidate Declarstion l Register Declaration. l imroo E
e

* Bavx Dway

* Products

SaveAs Tempate  Save As Draft

ee

Figure 4-20. Submit new Loss/Destruction Declaration - Subwindow
The user provides values to the fields and activates the Submit action to proceed. The
process execution completes successfully and the system displays a notification
message to the user.
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Figure 4-21. Submit new Loss/Destruction Declaration — Expanded View

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for
the draft declaration. The user provides the XML file and activates the Submit
action to proceed.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

e If the user chooses to abort the action, the system displays the main screen of
the system.

e If the user provides values to some or all fields and proceeds to save data as
template, the system continues processing the request

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Loss/Destruction Declaration Details screen in editable
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mode populated with the submitted data and displays notification messages
describing the validation errors.

4.5.1.3.2 AMEND A LOSS/DESTRUCTION DECLARATION

The user has been authenticated into the system and is associated with sufficient
permissions to perform the action, and fulfil pre-conditions as:

» The concerned declaration is opened in view mode following searching;

» The concerned declaration is either in the “Registered” or the "Under
amendment" state.

As result:

» In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to 'Pending amendment'.

* In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Amend a Loss/Destruction Declaration action while viewing the
declaration, hence the system displays the Loss/Destruction Declaration Details
screen in editable mode. The user updates the values to the fields and activates the
Submit action to proceed. The process execution completes successfully and the
system displays a notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the request
data. The user provides the XML file and activates the Submit action to
proceed.

e If the user chooses to abort the action, the system displays the Main screen

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Loss/ Destruction Declaration Details screen in
editable form preserving the data provided by the user and displays
notification messages describing the validation errors.
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4.5.1.3.3 CANCEL A LOSS/ DESTRUCTION DECLARATION

The user has been authenticated into the system and is associated with sufficient
permissions to perform the action, and fulfil following pre-conditions:

The concerned declaration is opened in view mode following searching;

The concerned declaration is either in the "Registered” or "Under amendment"
state.

As result of this action, following cases are options:

In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending cancellation’.

In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Cancel a Loss/Destruction Declaration action while viewing a
declaration, hence the system displays the Cancellation Details screen in editable
mode. The user enters the relevant information and activates the Submit action. The
process execution completes successfully and the system displays a notification
message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

If the user chooses to abort the action, the system displays the Main screen.

If the process execution completes unsuccessfully due to validation errors, so
the system displays the Cancellation Details screen in editable form preserving
the data provided by the user and displays notification messages describing
the validation errors.
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4.5.2 Excise Duties

In section for Excise Duties, the trader is able to perform submitting of new excise
duties declaration, amending an excise duties declaration, amend and submit an
excise duties declaration as final, to cancel an excise duties declaration and to register
refuelling.

4.5.2.1 Submit new Excise Duties Declaration

To start this action for submitting of new Excise Duties Declaration, the user has to be
authenticated into the system and is associated with sufficient permissions to
perform the action. As result of this action, two possible outcomes are feasible:

e [f the validation of the submitted data fails, the declaration is not registered to
the system and the user is notified of all possible errors;

e Upon successful validation,

o the system registers the new Excise Duties Declaration under the state
“Submitted”;

o a unique MRN is assigned to the declaration;
o the user can print the declaration.

The user activates the Submit new Excise Duties Declaration action, and selects a
specific type for the Excise Duties Declaration to be submitted. The system displays
the "Excise Duties Declaration Details' screen based on the selected type in editable
mode. The user provides values to the fields shown in picture below and activates the
Submit action to proceed.
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Figure 4-22. Submit new Excise Duties Declaration - subwindow
The process execution completes successfully and the system displays a notification
message to the user.

In each of the four sections, the trader is asked to provide data, either from drop
down menus or entering data as requested.
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Figure 4-23. Submit new Excise Duties Declaration- Expanded View

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for
the draft declaration. The user provides the XML file and activates the Submit
action to proceed.

If the user activates the Submit New Excise Duties Declaration action, and
selects the Complementary Excise Duties Type and enters the MRN of a
previous Excise Duties Declaration. The system displays the 'Excise Duties
Declaration' screen filled in automatically with the information of the previous
Excise Duties Declaration.

If the MRN number entered by the trader is invalid, thus the system displays a
notification message to the user

If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request
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e If the user chooses to abort the action, the system displays the main screen of
the system.

e If the user provides values to some or all fields and proceeds to save data as
template, the system continues processing the request

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Duties Declaration Details screen in editable
mode populated with the submitted data and displays notification messages
describing the validation errors.

4.5.2.2 Amend an Excise Duties Declaration
As Pre-conditions, have to be fulfilled following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;
o The concerned declaration is in the “Registered” state.
As result of this action, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to 'Pending amendment’.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Amend an Excise Duties Declaration action while viewing the
declaration, hence the system displays the Excise Duties Declaration Details screen in
editable mode. The user updates the values to the fields and activates the Submit
action to proceed. The process execution completes successfully and the system
displays a notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for
the draft declaration. The user provides the XML file and activates the Submit
action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.
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e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request.

o If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Duties Declaration Details screen in editable
form preserving the data provided by the user and displays notification
messages describing the validation errors.

4.5.2.3 Cancel an Excise Duties Declaration
As pre-conditions for this action, has to be fulfilled following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;

o The concerned declaration is either in the “Registered” or "Under amendment"
state.

As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending cancellation’.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Cancel an Excise Duties Declaration action while viewing a
declaration, hence the system displays the Cancellation Details screen in editable
mode. The user enters the relevant information and activates the Submit action. The
process execution completes successfully and the system displays a notification
message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

o If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.
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o If the process execution completes unsuccessfully due to validation errors, so
the system displays the Cancellation Details screen in editable form preserving
the data provided by the user and displays notification messages describing
the validation errors.

4.5.2.4 Amend and Submit an Excise Duties Declaration as Final
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;

o The concerned declaration is either in the "Registered” or "Under amendment"
state.

As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to 'Pending acceptance’ state.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Amend and Submit an Excise Duties Declaration as Final action
while viewing the declaration, hence the system displays the Excise Duties Declaration
Details screen in editable mode. The user updates the values to the fields and
activates the Submit action to proceed. The process execution completes successfully
and the system displays a notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the request
data. The user provides the XML file and activates the Submit action to
proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request
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o If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Duties Declaration Details screen in editable
form preserving the data provided by the user and displays notification
messages describing the validation errors.

4.5.2.5 Register Refuelling
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;
o The concerned declaration is in the “Refuelling” state.
As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to 'Under refuelling control’.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Register Refuelling action while viewing a declaration, hence
the system displays the Refuelling Details screen in editable mode. The user enters
the relevant information and activates the Submit action. The process execution
completes successfully and the system displays a notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Cancellation Details screen in editable form preserving
the data provided by the user and displays notification messages describing
the validation errors.
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4.5.3 Excise Stamps

In section for Excise Stamps, the trader is able to perform submission of new excise
stamps request declaration, amend an excise stamps request declaration, cancel an
excise stamps request declaration, submit new excise stamps collection declaration,
amend an excise stamps collection declaration, cancel an excise stamps collection
declaration and to update payment of excise stamps.
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= active trader ! " - Vg
s 1484118811748 T area Wed a1l pyaced wao27008m80110 | Y2
T Templates — Wed, Jan 11, | Arival Notification

2017 Rugiaced MIHOZT00815011
File Upioad

1484127450878 CHTA Yok daatl. | kv Notiflstion MIHOZTO0R5I110
Consulation Request ! nia
7 Tua, Jaa 10, S— V
1a340taneany e , INIZA 251 Movasmant Reaased MssoziooenEan

Figure 4-24. Excise Stamps - Submenu
4.5.3.1 Submit new Excise Stamps Request Declaration
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action.

As result, following outcomes are possible:

o If the validation of the submitted data fails, the declaration is not registered to
the system and the user is notified of all possible errors;

o Upon successful validation,

» the system registers the new Excise Stamps Request Declaration under the
state "Submitted”;

* a unique MRN is assigned to the declaration;

» the user can print the declaration.
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The user activates the Submit New Excise Stamps Request Declaration action, hence,
the system displays the Excise Stamps Request Declaration Details screen in editable
mode. The user provides values to the fields and activates the Submit action to
proceed. The process execution completes successfully and the system displays a
notification message to the user.

CDEPS : My CDEPS : & Leguu
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SaveAs Template  Save As Dralt

ee

Figure 4-25. Submit new Excise Stamps Request Declaration - Collapsed View

The trader has to fill the data in the two sections: Basic Details and Body Stamps
Request, in fields shown in pictures below:
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Figure 4-26. Submit new Excise Stamps Request Declaration - Expanded View

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for
the draft declaration. The user provides the XML file and activates the Submit
action to proceed.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request
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e If the user chooses to abort the action, the system displays the main screen of
the system.

e If the user provides values to some or all fields and proceeds to save data as
template, the system continues processing the request

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Stamps Request Declaration Details screen in
editable mode populated with the submitted data and displays notification
messages describing the validation errors.

4.5.3.2 Amend an Excise Stamps Request Declaration
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;

o The concerned declaration is either in the “Registered” or "Under amendment"
state.

As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to 'Pending amendment’.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Amend an Excise Stamps Request Declaration action while
viewing the declaration, hence the system displays the Excise Stamps Request
Declaration Details screen in editable mode. The user updates the values to the fields
and activates the Submit action to proceed. The process execution completes
successfully and the system displays a notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the request
data. The user provides the XML file and activates the Submit action to
proceed.
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e If the user chooses to abort the action, the system displays the Main screen.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Stamps Request Declaration Details screen in
editable form preserving the data provided by the user and displays
notification messages describing the validation errors.

4.5.3.3 Cancel an Excise Stamps Request Declaration
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;

o The concerned declaration is either in the "Registered” or "Under amendment"
state.

As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending cancellation’.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Cancel an Excise Stamps Request Declaration action while
viewing a declaration, hence the system displays the Cancellation Details screen in
editable mode. The user enters the relevant information and activates the Submit
action. The process execution completes successfully and the system displays a
notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.
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o If the process execution completes unsuccessfully due to validation errors, so
the system displays the Cancellation Details screen in editable form preserving
the data provided by the user and displays notification messages describing
the validation errors.

4.5.4 Stamps Collection
4.5.4.1 Submit new Excise Stamps Collection Declaration
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action.

As result, following outcomes are possible:

o If the validation of the submitted data fails, the declaration is not registered to
the system and the user is notified of all possible errors;

o Upon successful validation,

» the system registers the new Excise Stamps Collection Declaration under the
state "Submitted”;

* g unique MRN is assigned to the declaration;

» the user can print the declaration.

CDEPS : My CDEPS Language BE] 3
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» Excise: Stamps Collection Submission Taces Caleulason l VIl e DEclaration l FREgiEter. Deciaratian l Prift Declaration E
ee

» Basic Deais

» Trader Datais

¥ Exise Sumps Colleon Denals:

SaveAs Template  Save As Draft

o

Figure 4-27. Submit new Excise Stamps Collection- Colapsed View
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The user activates the Submit New Excise Stamps Collection Declaration action,
hence, the system displays the Excise Stamps Collection Declaration Details screen in
editable mode. The user provides values to the fields and activates the Submit action

to proceed. The process execution completes successfully and the system displays a
notification message to the user.
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Figure 4-28. Submit new Excise Stamps Collection- Expanded View
Data in the requested fields could be filled with selection of drop down options or
entering information in the appropriate field.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:
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e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for
the draft declaration. The user provides the XML file and activates the Submit
action to proceed.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

e If the user chooses to abort the action, the system displays the main screen of
the system.

e If the user provides values to some or all fields and proceeds to save data as
template, the system continues processing the request

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Stamps Collection Declaration Details screen in
editable mode populated with the submitted data and displays notification
messages describing the validation errors.

4.5.4.2 Amend an Excise Stamps Collection Declaration
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;

o The concerned declaration is either in the “Registered”, "Under amendment", or
"Unpaid" state.

As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to either the ‘Pending amendment' or the 'Pending
amendment' state.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Amend an Excise Stamps Collection Declaration action while
viewing the declaration, hence the system displays the Excise Stamps Collection
Declaration Details screen in editable mode. The user updates the values to the fields
and activates the Submit action to proceed. The process execution completes
successfully and the system displays a notification message to the user.
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Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the request
data. The user provides the XML file and activates the Submit action to
proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

o If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Stamps Collection Declaration Details screen in
editable form preserving the data provided by the user and displays
notification messages describing the validation errors.

4.5.4.3 Cancel an Excise Stamps Collection Declaration
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;

o The concerned declaration is in the “Registered”, "Under amendment", or
‘Unpaid' state.

As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending cancellation’.

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Cancel an Excise Stamps Collection Declaration action while
viewing a declaration, hence the system displays the Cancellation Details screen in
editable mode. The user enters the relevant information and activates the Submit
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action. The process execution completes successfully and the system displays a
notification message to the user.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:

e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Cancellation Details screen in editable form preserving
the data provided by the user and displays notification messages describing
the validation errors.

4.5.4.4 Update Payment of Excise Stamps
As pre-conditions for this action are required following:

o The user has been authenticated into the system and is associated with
sufficient permissions to perform the action;

o The concerned declaration is opened in view mode following searching;
o The concerned declaration is in the “Unpaid” state.
As result, following outcomes are possible:

o In case of valid data entry, the input data are registered in the system and the
state of the declaration is set to ‘Pending amendment’,

o In case of invalid data entry, nothing is recorded in the system and the user is
notified of all possible errors through an error notification message to allow
corrections to be made.

The user activates the Update Payment of Excise Stamps action while viewing a
declaration, hence the system prompts the user to confirm the request. The user
confirms the request. The process execution completes successfully and the system
displays the Excise Stamps Request Declaration Details screen with updated cost of
stamps.

Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately, as described below:
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e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the
declaration cancellation data. The user provides the XML file and activates the
Submit action to proceed.

e If the user chooses to abort the action, the system displays the Main screen.

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Excise Stamps Request Declaration Details screen in
view mode displays notification messages describing the validation errors.

4.5.5 Excise Refunds

The authorised trader can perform several actions under this section like: submit new
Request for Refund, Amend a Request for Refund, Cancel a Request for Refund and
Submit a new Excise Product Supply Declaration.
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Figure 4-29. Excise Refunds
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4.5.5.1 Submit new Request for Refund

The user has been authenticated into the system and is associated with sufficient
permissions to perform the action. As result of this action, several outcomes are
possible:

o If the validation of the submitted data fails, the Request for Refund is not
registered to the system and the user is notified of all possible errors;

o Upon successful validation,
» the system registers the new Request for Refund under the state "Submitted”;
» a unique MRN is assigned to the Request for Refund ;
» the user can print the declaration.

The user activates the Submit new Request for Refund action for a specific type, hence,
the system displays the Request for Refund Details screen based on the selected type
in editable mode. The user provides values to the fields and activates the Submit
action to proceed.

L
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Figure 4-30. Submit new Request for Refund - Collapsed View
The process execution completes successfully and the system displays a notification
message to the user.

Data in the requested fields could be filled with selection of drop down options or
entering information in the appropriate field. Some of the options in drop down
menus are shown in pictures below:
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Figure 4-32. Submit new Request for Refund- Drop Down Menus

(Competent Authority) Customs Office

Reference number JeRDIIE] »
ADUANA DE ST. JUI »
(AD000001) LORIA |

J (L
(AD000002) DCNJ PORTA |
1 DESPATCHO CENTI

(AD000002) , ' ijas
wrootono) T T
Excise refund
Refund type Please Select [
Reference of Refund Authorization (Body) Excise Refund x|

¢ (Body) Excise Refund

Invoice Invoice
No| Mo date Amount
[ |1
Records per i
No. Delete 10

Suppler Name

Figure 4-33. Submit new Request for Refund- Drop Down Menus
Alternatively, there are several other cases where on different user requests and
commands, the system will act appropriately as described below:
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e If the user activates the File Upload action, hence, the system displays the File
Upload screen and prompts the user to upload the file containing the data for
the draft declaration. The user provides the XML file and activates the Submit
action to proceed.

e If the user provides values to some or all fields and proceeds to save data as
draft, the system continues processing the request

e If the user chooses to abort the action, the system displays the main screen of
the system.

e If the user provides values to some or all fields and proceeds to save data as
template, the system continues processing the request

e If the process execution completes unsuccessfully due to validation errors, so
the system displays the Request for Refund Details screen in editable mode
populated with the submitted data and displays notification messages
describing the validation errors.

4.5.5.2 Submit Excise Product Supply Declaration

The user activates the Submit Excise Product Supply Declaration action for a specific
type, hence, the system displays the Request for Refund Details screen based on the
selected type in editable mode. The user provides values to the fields and activates
the Submit action to proceed.

CDEPS : My CDEPS
- —
RS sooers | rars [ impor [ expor [ e |

User: Katerina Doreska  Active Traden uaticompanyl

Excise Product Supply Dedaration

,
» Fxrice Product Supply Dedaration Validate Declaration l Repister Declaration l Prirt Declaration EI

* Basic Detaik

» (Body) Procuct Supshy Ceclaration

SaveAs Template  Save As Draft
@

Figure 4-35. Submit Excise Product Supply — Collapsed View

The process execution completes successfully and the system displays a notification
message to the user.
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Data in the requested fields could be filled with selection of drop down options or

entering information in the appropriate field. Some of the options in drop down
menus are shown in pictures below:

¥ Basic Denils

Fafesance numbaer 1400329045250
Relief Holder Details

Reference o relief authorsaton
Subrsission Date | 0502.2017
(Competerit Authority) Customs Office
Fefesence number -
¥ (Bocy) Product Supphy Dedaration
+
Nationa' Froduct
Natianal produer code a4 x
CN Cade
Lomest: ongn
Measurement unit
Quantry
Reaf code -
e : ype
Reference of tar warehouss keser

Froduced Docunents/CHmificats

Doument type
Decurnent refecence number

Comments

Figure 4-36. Submit Excise Product Supply - Expanded View

{Competent Authority) Customs Office

Reference number ZJSDIIIE] «

(AD000001) ADUANA DE ST. JUI .

LORIA |

|(AD000002)
1]

(ADQ00002)

(ATO01000)

DCNJ PORTA
DESPATCHO CENTI
ADUANAS
Fachbereich Zoll

B S S ppp—

§
%~

=

"II’
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(Body) Product Supply Declaration (%]
Reference of tax warehouse
No No.
keeper
] 1
Delete Records per page: 10 [_:]
National Product
National product code & x
CN Code National Product x|
Domestic origin
Measuremeant unit
Quantky National product Relief type
Relief type code No code Quantity code
Delete Records per page: | 10 [ ]
Produced Docum

Figure 4-37. Submit Excise Product Supply- Drop Down Menues
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4.6 Search for Excise Declarations

Submenu for Search for Excise Declarations is designed to search declaration by
various criteria in sub-system of Excise in the CDEPS system.

# Heme Page

» Home Page

 f—
LG i [ Limpor | oport i |
e-AD

Excise Regime

Search for Excise declarations
Search for Excise messages

Tax Warehouse Inventory Reports

Actions LRN
Annual Refund Quantity for Beneficiary
Change active trader

1424138511744 Drafts
1484128087954 Templates

File Upload
1484127480878

Consultation Request
1484058032827 Taxes Caleulation

Tue. Jan 10.

EMMIM trader! 2017

Figure 4-38. Main Menu in Excise system
The system allows the Trader at Dispatch and at destination among other actions also
to Search Declarations. Selecting in main menu the command Search for Excise
Declarations, the Trader will require search of the declaration(s) under specific criteria.

System is opening following sub-window.
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| =2, CDEPS : My CDEPS
@ User: Kawring Doneska  Acive Trader sanicomaanyl

Gl i T L Lo [

. Excise Search

» Excise Movements Search

Search Criteria
LEN Deciaration type
ARC/DRN Pravious Exise Stamps Request Decliration DRN
Declmaton EMCS Cispatch = Refund Reference Number
Ssarch Scope - =] Reference of relief authorsation
Movemer: State |- =] Excee Cuties Type
Declamtion Date fram 1 Last Uipdace From
Declaration Date To ) Last Update To
Search | Glear

LRN ARCIDRN | Dechagtioc daly | Dechration tpe | Staus | Liodats Dste | Tepder TINEOR
N resules found

Figure 4-39. Search for Excise Declarations
The system allows the user to search for declarations with criteria available:

e RN

e Administrative reference code — ARC/ DRN
e Declaration

e Search Scope

e Movement State

e Declaration Date from / to

e Declaration Type

® Previous Excise Stamps Request Declaration DRN
e Refund Reference Number

® Reference of Relief Authorisation

e Excise Duties Type

e [ast Update From/ To
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Declaration EMCS Dispstch | w]
EMCS Dispatch
Search Scope EMCS Destination
Movement State Excise Regime [=]
Declaration Date from un
Declaration Date To ™
Declaration EMCS Dispstch  [iw]
Search Scope - [=]
Movement State T =
Declaration Date from Trader Jin
Declaration Date To Jun
Declaraton EMCS Dispatch [
Search Scope - [=]
Movement State ~ [v]
Declaration Date from Accepied ;
Declaration Date To Accepled for Export
Cancelled

| Delivered

Diverted -

| Exporting r

Finalized

Major Discrepancies
Manuslly Closed

None

| Paig

Partially Refused

Pending Acceptance
Pending Alert or Rejection
Pending Amendment
Pending Cancellstion

Pending Recaipt
Pending Splitting

Pending Change of Destination

-

- .

|
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Movement State

Pending Amendment

Declaration Date fro
) & frem Pending Cancellation

Declaration Date To Pending Change of Destination

Pending Receipt
Pending Splitting
Pre-Accepted
Refueling

Retused
Registered
Rejected
Replaced

Stopped
Submitted

Under Amendment
Under Collection
Under Control
Under Payment
Under Frinting
Under Refueling Control
Unpaid

(=]

~

m

Figure 4-40. Excise Declaration - Drop Down Options
The generated list of declaration contains following information:

e RN

e ARC/DRN

e Declaration date
e Declaration type
e Status

e Update date

o Trader TIN/ EORI
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4.7 Search for Excise Messages

Submenu for Search for Excise Messages is designed to Search for Excise Messages
in the CDEPS system.

The system keep the name of the generated and received messages. Moreover, the
system keep the date and the time of the generation or the reception of the specific
messages. The system also keep the sender and recipient of the message as well as
the relevant movement identification details for which the message was dispatched
or received.

The system allows the user to search for messages send or received for his/her
movements. If the user want to find some specific message, she/he can open

command Search for Excise Messages from main menu. Search criteria available
are:

e [RN

e ARC/DRN

e Message Type
e Declaration
e Direction

e Date from /to

=2 CDEDPS - My CDEPS
(G

‘C:} [hcions L rarue L gort | Expor | exie

Usen Katwina Donaskca  Arive Traden wattosmparl

T Exoes Message Sesrch

= Excice Hessage Search

=
Decaaton | A =
it =
Duse fromn
Cusa 1o
Sewch  Char

Figure 4-41. Search for Excise Messages
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For the criteria (like Message Type, Declaration, Direction) drop down options are

available.

Message Type All El
Decisration "
EMB01 —

Direction EMB0Z (=
P EM803 | |
Date from EMBOT

Date to EME10
EM313
EM815
EM818
EM819
EMS25
EMS29
EM837
EM229
EME71

v

Declaration
Direction
EMCS Dispatch
Date from EMCS Destination
Excise Regime
Date to 29
Direction - EI

Date from .
Incoming
Date to Qutgoing

Figure 4-42. Excise Messages - Drop Down Options
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For each declaration, the system kept a history of all message exchanges, in particular
the following information is recorded:

e Message Type;

e Date of Message Exchange;
e Sender;

e Movement State.

The system log all messages dispatched and/or received along with the following
information:

e the message type,

* the date the message was exchanged (date send/ received),
e the user ID. and

e the movement status.

The above details along with the message xml info is displayed to the user in
movement history. The generated list of messages contains following information:

e Domain

e Message Type

e Date

e UserID

e TIN

e RN

e ARC/DRN

IMTERMATIONAL
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4.8 Tax Warehouse Inventory Reports

Submenu for Tax Warehouse Inventory Reports is designed to generate the Tax

Warehouse Inventory Report in the CDEPS system.

After selecting this command from main menu, the Trader will have opportunity to

see the appropriate screen as shown below.

CDEPS : My CDEPS

e
==} User: atering Doneska  Active Trader: uatdcompanyl
e COECIEICT

' Texeanbous Iveriory Sapsrts

» Search Tax Warehouse Inventory Reports

Search Crieria

TadWarehouse Reference number

Decument type EAD
Aion CANCEL_CREDIT [
Submission Date From )
Submissicn Date To

Search  Clear

Nat National P P jou | T Quaniity | Acth

Figure 4-43. Tax Warehouse Inventory Reports - Window

Criteria that Trader can use within Tax Warehouse Inventory to generate the Tax

Warehouse Inventory Report are:
o Reference of Tax Warehouse;
e Date From / Date To;
e Type of Document;
e Type of Action

Within these criteria the Trader, select options from drop down menus.
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iearch Criteria
TadWarehouse Reference number
Dotument type EAD
- H
Submission Date From EXC
Submission Date To BD
EXF
Search Clear EXG

EXK
atons product coe  Natonal Frod EXM
EXO
EXP
EXS
EXU

Search Criteria

TadWarehouse Reference number
Document type EAD =
CANCEL_CREDIT
CANCEL_CREDIT

CREDIT
CEBIT

Artion

Submission Date From
Submission Date Te

Figure 4-44. Tax Warehouse Inventory Reports — Drop Down Options
The printout of the Tax Warehouse Inventory Report will contain the following
columns:

e No,
e Reference of Tax Warehouse;
e National Product:
o National Product Code;
o National Product Description;
o Tax Warehouse Quantity
o Actions:
= No.
» Declaration/Document Type
» Document Reference Number (wherever it is applicable);

= Action;
=  Date and Time;
»  Quantity
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4.9 Annual Refund Quality for Beneficiary

Submenu for Annual Refund Quality for Beneficiary is designed to Annual Refund for
a Beneficiary in the CDEPS system.

CUEPS = My CDEPS
RGN v T i | o | Exor | e

User: Katering Donesks  Acive Trader: saviompoanyl

" assusl Refusd Quasiity lse Bemefaiany

» S5earch Annual Refand Quantity for Beneficiary

Search Criteria

Refund Reference Number
Year

Search  Clear

Figure 4-45. Annual Refund Quality for Beneficiary
Search criteria Annual Refund for a Beneficiary are displayed in the following columns:

e Refund Reference Number
e Year

The following fields are displayed for an Annual Refund for a Beneficiary:
e Refund Beneficiary Type;

e Beneficiaries
o Tax Number / IBAN / Passport;
o Name - Surname / Trader Name;
o Street Name — Street Address;
o City;
o Postcode
e Registration Date;

e National Product:

£ %ﬁ ) GEM C Ii Page 79
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o National Product Code;
o National Product Description;
o Refund Quantity
e Request for Refund
o Document Reference Number;
o National Product
» National Product Code;
= National Product Description;

» Refund Quantity
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4.10 Drafts

Submenu for Drafts is designed to Search Drafts in the CDEPS system.
In View mode of Drafts, the system will display the following information:
v Description
v Search scope
v" Manage Type
v" Creation Date From
v" Creation Date To

The User chooses to search for an already saved draft message via the relevant action
in the Function list. The system displays the appropriate search screen to the Officer.

CDEPS : My CDEPS
==
OO o | Tonst [ egort | port | Exioe |

Uigarr Katerna Donetks  Active Trader uatdsoenpamyl

" Ses<h Excise Dafts

» Exciee Draft Search

Search Criteria

§
i
s

Creation Date 0

[is] Message Type Creation Date Userame TINEDR!| Id Selection

Figure 4-46. Search Drafts
The user is able to perform the following actions through the ‘Search Draft’ screen:

e Search a draft through various criteria;
e Submit a Draft
e View a draft and

e Delete draft(s).
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Note: Number of allowed drafts per user that the system shall record is up to 25.

Rights to view draft are restricted only to view and modify drafts that Users have

created.

When a draft, is submitted and accepted by the system, the draft will no more exist in

the drafts list.

Message Type

Creation Date from

Creation Date to

|

EM8LS
EMELE
EME25
EMET1
EXD13
EXD1S
EXF12

EXFLS

EXC13
EXGLS
EXK13
EXKLS
EXM13
EXM15
EXP12
EXPLS
EXS13

EXS1S

EXUL3

111

Figure 4-47. Available Options from Drop Down Menues
The User provides one or more criteria based on which search is executed and
chooses to proceed. The system verifies the validity of the provided parameters,
applies the user provided criteria and displays the results of filtering. The User selects
one draft to view its details from the available actions.

£, I NTRASOFT

et

IMNTERMATIONAL

@iy e



CARM Customs Declaration and Excise Documents | REF: CDEPS_TRADER
Processing system (CDEPS) PORTAL_EXCISE_UMN

User Manual for Trader Portal EXCISE VER: 3.00
Getting started with TRADER PORTAL EXCISE Application

The system opens the requested draft in view mode.

Search result information for drafts return the following information for a search for
drafts:

g ID;
Description;
Message Type;
Creation Date,
Username;

TIN/ EORI ID and

O & e 0 B0 D

Selection.

If the result of the process execution is successful, then the system notifies the user
about the successful submission and sets the message state under the relevant state
per process.
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4.11Templates

Submenu for Templates is designed to Search Templates in the CDEPS system.

CDEPS: My CDEPS

(D D D ) D

Language [E] 3

-

Sesrch tuom Templstes

»» Excize Template Scarch

v

v

{
i
fafal

Figure 4-48. Search Template
The User provides one or more criteria based on which search is executed and
chooses to proceed. The system verifies the validity of the provided parameters,
applies the user provided criteria and displays the results of filtering. The User selects
one template to view its details from the available actions. In "View' mode of
Templates, the system will display the following information:

Description

Search scope
Manage Type
Creation Date From

Creation Date To
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Search Crrena
Description

Search scope - ™
Message Type

Creation Date from | User
Creation Nate m Tiader
Seach  Clear

s} Descrotion Message Tvpe Creation Date LUsemame TNEORI id Selection

Figure 4-49. Search Scope of Templates

Search Criteria

Description

Search wops
Masags Typs
Craation Dacs Fram
Crestion Dave w

Search  Clear

o Deserigtion Creation Date Usename TINEORI Id Selection

Figure 4-50. Message Type of Templates

The user is able to perform the following actions through the ‘Search Templates’

screen:
» Search a template through various criteria;
* View a template and

* Delete template (s).
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The User chooses to search for an already saved template via the relevant criteria in
the Function list, like:

& Description;
& Search Scope;
Z Message Type and
& Creation Date (From/To).
The system displays the appropriate search screen to the Officer.

Note for Rights to view template: Users are only allowed to view and modify templates
they have created. The system records up to 25 templates per user.

CDE PS : My CDEPS
—
RSl scion | transt [ nport | Export | Evcise |

User: Kaerna Donecka  Active Traden: wsndcomparyl

7 Search Exise Templates

w Excise Template Scarch

Search Criwria

Descripaon

Sesrch wope
Memage Ty | Al
Creaticn Date from
Creation Dae 1o

jlafa

Seach  Clear

o [Descioten Messige Type Creation Dae Usemame  THEDRIMK Selection
acm [T Fri Jul 18 18:20:15 EEST 2014 tradert MA2T4121234588

Deiete Seleoked

Figure 4-51. List Search Templates
Search result information for templates:

e ID;

e Description;

e Message Type,
e Creation Date;
e Username;

e TIN/EORIId and
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e Selection.

4.12 File Upload

Submenu for File Uploads is designed to upload files in the CDEPS system.

To upload file in Trader Portal — Excise, the User has to select the proper function
from the Excise menu. After selecting the function, the system displays proper screen.

With the option ‘Browse’, we find the file and select it for upload in the system.

[(ERNCDEPS : My CDEPS
—
T CCICICDED

File Upload

Filt Seection | Browse... | Mo fie seiscied.

Figure 4-52.File Upload

_CDEPS : My CDEPS
= User: Katerra Doveska  Active Traders uaduompanyt

RO tvcrs [ it Limport T opo T e

m
File Upload
Fie Seacion [ Browse_ | Mo fae seisce G(.:' B Desctop » hd |"’|] CEnES top 2
Organize *  Newfolder =- 0 @
o Name Size Tem type Date modified
B Desktop 4 Libraries =
8 Downloads 3 Homegroup L4
7 Recent Places | B User
|4 Docurnents qom Computer
& Google Drive € Network
L 1NS Flle folder
A Libraries \. Adobe Acrobat X1 File folder :5:
L E: Decaments E Annua_Repar_301... 1713 KB Adoke Acrobat D...  10/01/2017 18:26
J Music T catalogue 1804 KB Adoke AcrobatD..  15/01/2017 15:05
= Pictures E Gande2016 31T KB  Adoke AcrobatD...  M0172017 11:41
- Videos ﬁ- KARCHICKA VASILE... 105 KB Adote Acrobat D..  25/01/2017 13:57
E KARCHICKA VASILE... 2IKD  Adobe Acrobat D...  25/01/2017 1357
« Homegroup = % M3l_Lettes B_Djait... 185KB Adube Acobal D..  04/02/2017 13:24 =
File name: | All Fies =
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Figure 4-53. File Upload- Selection of File
The system allows the user to validate the provided data prior to submission. This is
possible in any event regardless if declaration/ message data was provided manually
or through the file upload mechanism. After the successful completion, the system
notifies the user that the file is uploaded.

If an error occurs during the process of uploading, then the system will send the error
message.

When the user presses the upload button and the system accepts the command, the
User can see a print out of the message and can also pre-validate it before
submission.
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4.13 Consultation Requests

Submenu for Consultation Request is designed to request consultations for the
exsisting documents in the CDEPS system.

zos CDEPS : My CDEPS LenguageBiE] 3¢
92:3 User: Kiterina Domesia  Active Trader: uattcompanyl

o DD

% Eraoe Corautathn Roquest

» Consultation Request

| | Consukation Request

Dotument reference fumber Excise Authorization Nurrber
Dooument Type AL
MEA ol Cispaten

TN

Bk

VAT mumbar

Figure 4-54. Consultation Request
In order to request consultation for specific request, the user has to select
‘Consultation request’ from menu EXCISE.

If the Trader (or his representative) decides to request consultation from the
appropriate action in the left menu, the system displays the ‘Consultation Request’
screen and prompts the user to provide the Document details. The user enters the
relevant information and proceeds to submit the request. The system prompts the
user to confirm his/ her action. The user confirms the consultation request.
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re

PS = My i
e

RSO icv [t [iewot [ e | Exie

T Bwvise Consutsten Reguest

» Consulation Reguest
Consultatien Request

Donamin reference number Excise Authoraation Number
Dotament /e TIN

MSA Rele VAT number
iwcise Duties Declaraticn

ixcise Retund

Product Supply Declantion

ves Declration

Wanufacturing Declarson
Producuon Declariton
anrps Requent Declantior
arrps Colecton Decanatien

Figure 4-55.Consultation Request

If the result of the process execution is successful, then the system displays the
declaration’s relevant details to the user.

Consultation Request

Document reference number

Docurnent type &AD =]
MSA Role Dispatch (]
Dispatch

Figure 4-56. Drop Down Menue for Consultation Request

e If the user chooses to abort the action, the system returns the user to the
main screen.

e If validation errors are found, then a relevant error notification is provided to
the user and he/she is prompted to correct and resubmit.
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4.14 Taxes Calculation

Under the Excise Duties Declaration Details screen, there is a section for Taxes
Calculation (multiple records allowed):

v Type of tax: (business codelist NBC098);
v Tax Amount;

v' Suspension Flag;

v Exemption Flag;

v' Payment Due Date;

It will be enabled in case the user requests for calculation of duties and taxes from
the respective menu action in order to display the results for taxes and duties
calculation. During editing of an Excise Duties Declaration, the ‘Taxes Calculation’
data group will contain the results of the duties and taxes calculation.

4.14.1Excise Duties Tax Calculations

With selection of the Taxes Calculation function from the main menu, the system,
presented the following screen:
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Figure 4-57. Taxes Calculation - Menu
The user add/ delete or change the information in the ‘Excise Duties Tax Calculations’

and search for the taxes.

CDI.[JS : My CDEPS
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Dol prdo code oz

Figure 4-58.Excise Duties Tax Calculations
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4.14.2Excise Stamps Collection Tax Calculations

In case that user want to calculate Excise Stamps Collection Tax, selects the proper
function and system presented following screen:

CDEPS : My CDEPS
—
Y EICDCREDE

Usar: Kaewrina Donaska  Active Trader: uanicompanyd

| Fucis Camps Coliaction Tax Cainiation

cise Stamps Collaction Tax Calaslation

Figure 4-59. Excise Stamps Collection Tax Calculations
The user selects Refund type and continue with search of taxes.

(1) Specil sukjects foe oMl neads
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ey of bgowied Probvr o Addirn (k)

Saarsh  Claae

Figure 4-60. Excise Stamps Collection Tax Calculations — Drop Down Menu
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